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1 Introduction to the online record book

Holders of Standard, Specialised and Advanced Licences can now fulfil their record
keeping obligations and maintain details of their animal collection in an online record
book. There is no charge for using the online record book.

1.1 How to access your online record book

# 8 ? .
HOME CUSTOMER DETAILS HELP Online Services »

Select Customer Record T n——

Select the customer record to proceed to the customer dashboard. From the
customer dashboard, you will be able to view and manage your permits and
transact with the department online.

Name Created 1

Shan

Click on your name highlighted in above screenshot. This will select your
Customer record
HOME CUSTOMER DETAILS y Online Services ~ O : it

Shan

Customer Reference Number: EHP0O

Change Customer Record

My Incomplete Actions

Wildlife Authorities

Apply for and manage all types of wildlife licences and permits. Please note, this list may contain actions relating to all of

Click on Wildlife Authorities

o
: i i - Queensland
HOME CUSTOMER DETAILS Online Services () 88 Government
Actions " 5 4 »
Wildlife Permits Al il
Apply for a Wildlife Authority )
Search Status Permit Type

In Queensland, you may need a licence or
permit to take, keep, use or move protected An An - A - NLU Y | CLEAR
animals and plants under the Nature :

Conservation Act.

Other Actions Click the Permit Reference to view the authority details and related actions.

To view actions relating to'an‘esting permit, Permit Reference | Permit Type Version  Status Granted Date  Effective Date  Expiry Date
invoice or return, see Records menu below.

WAO00 Standard Licence 1 Granted - Not Effective  26/11/2020 25/11/2020 24/11/2025
Records

Click on the permit reference number highlighted above to enter your permit



Shanon Muraahi <smuraahi1@gmail.com>


Book

o = : online Services ~ 4 Queensland
HOME CUSTOMER DETAILS : Queerstand

e -

= Permit Reference: WAQO | Version: 1 ‘MODIFVPERMITH AGENT PERMITMANAGEMENT‘
Record Book = Financial Summary  Related Actions

General Information

Permit Number WA00 Authority type WA
Industry sector Expiry date 24/11/2025
Effective Date 25/11/2020 Permit Type Standard Licence
Status Granted - Not Effective Version 1

vHolder Information

Permit Holder RSO Status

Shan

To open the record book click on >hyperlink >Record
Book tab
U The online record book is designed to be used on an ongoing basis
U You must record every transaction within the timeframe specified for this type
of records under the Nature Conservation Act 1992 and its regulations.

1.1.1 Accessing your online record book when multiple versions of your licence
exist

Make sure you always open the latest version of your Standard / Specialised and
Advanced Licence to review or update your online record book.

Permits AR
Q T SEARCH AUTHORITY TYPE | Ar - PERMIT TYPE | - -
STATUS A4 AGENT A4
Permit Reference 1 version  status Primary Holder Anniversary Date Grant Date Effective Date  Permit Type

* WAQ023776 3 Granted Matilda Sunnyhill 13 Jul 2020 29Jul2020  Standard Licence
P
WAQ023776 2 Superseded Matilda Sunnyhill 13 Jul 2020 21Jul2020  Standard Licence
WA0023714 1 Granted Matilda Sunnyhill 23Jun 2020 23jun2020 Frotected Plant Clearing
Exemption
| Sueersedetl ' Matilda Sunnyhill 13 Jul 2020 13Jul 2020  Standard Licence
1 Granted Matilda Sunnyhill 14)ul 2020 14ul2020 ~Frotected Plant Clearing
Exemption
WAQ023895 1 Granted Matilda Sunnyhill 27 Jul 2020 27Jul2020  Dealer Licence
6 items

If your licence has been amended for any reason, a new version of your licence will
be generated and will be in effect. You will be able to view and update your online
record book from that version. All the entries made before the licence amendment
will continue to appear in that record book.

An empty record book — as displayed below - will be displayed within any versions of
your licence which has been superseded.
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Records < Permits

Permit Reference: WA0023776| Version: 1

summary EECEIGESW Fnancial summany  News  Related actlons

Totals by species

ERANETR ¢ Animal Species Common Name Animal Species Scientific Name Class Category Quantity

Na items available

All Records v

From Tr lon To lon Type Commeon Name Seientific Name
S acTive W ARCHIVED -W | cLeA
Date of Transaction Transaction Type Animal Species Common Name Animal Species Scientific Name Quantity  Supplier / Receiver Name supplier/ Recelver Licence No, Histery

No Items avallzhle

1.2 Structure of your online record book

1.2.1 Online record book dashboard

The record book dashboard displayed below is a read-only view of the content of
your record book. You can initiate a new action by clicking one of the actions
buttons in the top right corner.

Records ~ Permits Action buttons
Permit REference: WA0002006| Version: 1 lADD NEW RECORD BOOK[NTRVH CORRECT RECORD BOOK ENTRVI

summary [EEECISEESIEN Financial sSummary  News  Related Actions

|

Totals by Species

4

Animal Species Common Name Animal Species Scientific Name Class Category Quantity
Arafura file snake Acrochordus arafurae Class 2 Reptiles 1
black duck Anas superciliosa Class 1 Birds a4
Protected scorpions Urodacus All species in genus Urodacus Class 1 Arachnid 50
GRANDITOTAL yellow-throated scrubwren Sericornis citreogularis Class 2 Birds 10

All Records ~

Transaction From  Transaction To Transaction Type Common Name Scientific Name
— —— — l

l @ ACTIVE & ARCHIVED ] m CLEA ‘

Date of Transaction Animal Species Common Animal Species Sdentific Name Quantity  SuPPlier / Receiver Supplier/ Receiver Licence "':I‘I’V History
Transaction Type Name Name No. .

Details
15/07/2019 Acquisition Arafura file snake Acrochordus arafurae 1 MatAtkinson ‘WAD001823 © [c]
12/07/2019 Acquisition yellow-throated scrubwren Sericornis citreogularis 10 Margot De Angelo EP908765 @
16/07/2019 Acqguisition black duck Anas superciliosa 4 Margot De Angelo EP908765 © (c]
17/07/2019 Acquisition Protected scorpions Urodacus All species in genus 50 Finlay Legrand WAQD01945 ® ®

Urodacus

IExEDn Record Book to CSV l Ex PO rt function

The Totals by Species and All Records sections have search filters and sortable
columns. Columns can be sorted by clicking in them.

The All Records section has:

Filt

ers
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* an Active tab which displays the current version of your online record book

entries and

* an Archived tab which displays older versions of your transactions. For

example, the original version of a corrected entry will appear on the Archived

tab and the corrected version of that entry will appear in the Active tab.

Both active and archived entries can each be exported to Excel by clicking on the

Export Record Book to CSV link.

1.2.2 Using search filters
1.2.2.1 Total by species filter

Enter a partial or full common name or scientific name in the relevant filter field and

click on the black list icon.

chances of retrieving existing data.

A Given the wide variety of common names for some species, we advise to use the most
generic part of a common name or the scientific name in filters to maximise your

Totals by Species

Animal Species Common Name
Jervis Bay tree frog Litoria jervisiensis
red-tailed black-cockatoo Calyptorhynchus banskii

yellow-tailed black-cockatoo Calyptorhynchus funereus

Animal Species Scientific Name

Class
Class 1
Class 1

Class 1

w
o
T

=
Ln
&

Category

Amphibians

Birds

Quantity
1

1
1

That icon will become red when the list displayed is filtered as illustrated below.

Animal Species Common Name

Jervis Bay tree frog Litoria jervisiensis

Fitter Dy Saentific Naime

Animal Species Scientific Name

Class

Class 1

Totals by Species

Category
Amphibians

=

Quantity
1

Click on the red icon to clear the filter.

1.2.2.2 All records filters

Entries appearing in the All Record section of the read-only record book view can

also be filtered by

+ Transaction date
* Transaction type

* Full or partial common or scientific name.
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Enter the relevant filter field and click Search to filter the records. Both active and
archived record book entries can be filtered.

All Records

Scientific Name

) .

T ionFrom  Tr ion To Tr Common Name

Type

@ ACTIVE W ARCHIVED

When using the Common Name and/or Scientific Name filters, make sure you tab out
of these fields after entering a value so the Search button is enabled and you can click
on it.

A

Filtered Records ~

Tr ion From Tr ion To Tr ion Type Common Name Scientific Name
~  frog
@ AcTIvE & ARCHIVED SEARCH |
Date of Transaction Animal Species Common Animal Species Scientific . Supplier / Receiver Supplier/ Receiver Licence View N
. Quantity All History
Transaction Type Name Name Name No. .
Details
03/08/2020 Acquisition Jervis Bay tree frog Litoria jervisiensis 1 Lea Delaney WAQ023813 (c)

Click the Clear button to clear the filters.

1.2.3 Sorting columns

The columns containing data in either the Total by species section or the All Records
section can be sorted by clicking on them. The sort order is shown by the up or
down arrow appearing in the sorted column as illustrated below.

Animal Species Common Name Animal Species Scientific Name Class Category Quantity
booroolong frog Litoria booroclongensis Class 2 Amphibians 1
Jervis Bay tree frog Litoria jervisiensis Class 1 Amphibians 1
red-tailed black-cockatoo Calyptorhynchus banskii Class 1 1
yellow-tailed black-cockatoo Calyptorhynchus funereus Class 1 Birds 1

Supplier / Receiver Supplier/ Receiver Licence

Date of 1 Transaction Animal Species Common Animal Species Scientific Quanti

Transaction Type Name Name ty Name No.
03/08/2020 Acquisition Jervis Bay tree frog Litoria jervisiensis 1 LeaDelaney WAD023813
21/07/2020 Acquisition yellow-tailed black-cockatoo Calyptorhynchus funereus 1 LeaDelaney WAD023813
13/07/2020 RapeiRecord red-tailed black-cockatoo Calyptorhynchus banskii 1

Book

1.2.4 Warning message

If you have transacted beyond the scope of your licence — for example, you appear
to have exceeded the maximum amount of animals permitted or you keep a species
which is not permitted under the licence you hold, a message will appear in your
record book as displayed below.
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Records / Permits

Permit Reference: WA0023776| Version: 3

summary Record Book Financial summary  News  Related Actions
Totals by Species

-4

ADD NEW RECORD BOOK ENTRY H CORRECT RECORD BOOK ENTRY |

Animal Species Common Name Animal Species Scientific Name Class 1 category Quantity
booroolong frog Litoria booroolongensis Class2 Amphibians 1
Jervis Bay tree frog Litoria jervisiensis Class 1 Amphibians 1
red-tailed black-cockatoo Calyptorhynchus banskii Class 1 1
wellow-tailed black-cockatoo Calyptorhynchus funereus Class 1 Birds 1

You have transacted a number of animals which is in excess of that permitted or a species which is not permitted under your licence. Please check that your records are correct. If you do have more
animals than is permitted or a class of animals which is not permitted, you need to promptly reduce your numbers as you are in breach of your licence conditions. Please contact the department if you
require advice or assistance in how you can meet your permit requirements.

All Records v

Tr ion From Tr ion To Tr ion Type Common Name Scientific Name

A You must continue to record all the transactions you make under the licence you hold
within the timeframe specified in your licence conditions even if this message is
displayed. You should contact the department without delay if you are unsure why this

message is shown.
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2 Creating record book entries

A

If you have been using a paper record book for your previous Recreational Wildlife
Licence or Commercial Wildlife Licence for live animals or your existing Standard,
Specialised or Advanced Licence and the running total on that paper record book was
greater than 0O for at least one species when you start using the online record book, you
must use the Add paper record book entry first to record that total in the online record
book before you add any new record book entries in the online record book.

2.1 Record book updates and licence statuses

The table below summarises when you are permitted to update your online record
book depending on the status of your standard / specialised and advanced licence.

Licence status Record Book Update

Cancelled

Not Permitted

Expired — Renewal application refused or no | Not Permitted from 3 days after the expiry date
renewal application lodged

Expired — Renewal application lodged but Permitted
not yet decided

Granted Permitted

Granted — Not Effective Not Permitted
Surrendered Not Permitted
Suspended Not Permitted

2.2 Add paper record book entry

A

You only need to create one paper record book entry per species you currently
keep to set the correct record book totals before you start recording new transactions in
the online record book. If you have been keeping multiple species, you need to
create one paper record book entry line per species and submit all the entries at
the same time in one transaction.

If you never used a paper or other form of department-approved record book before
using the online record book for your Standard / Specialised or Advanced Licence, then
you do not need to add a paper record book entry.

Note: You cannot use the Correct Record Book Entry button on a submitted paper
record book entry. Refer to Correct an incorrect paper record book entry for details on
how to correct this type of entry.

From the Record Book tab, click on the Add paper record book entry button.
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Records  Permits
Perm |t Refe rence.: WA0023776 | Ver‘sion: 1 EIE" ADD PAPER RECORD BOOK ENTRY I ADD NEW RECORD BOOK ENTRY H CORRECT RECORD BOOK ENTRY
summary Record Book Financial summary News Related Actions

The Transaction Date is defaulted to today’s date and cannot be changed. That
date is the date you start using the online record book and you must keep using the
online record book from that date onwards. The Transaction Type is not the actual
date you transacted any of the animals for that species.

Add Paper Record Book Entries

1. New Paper Record Book Entry

Quantity *

Species Picker *

Transaction Date Transaction Type *

04/08/2020 Paper Record Book

Start typing part of scientific name or common name to display options

Paper Record Book Number *

Remarks

© Add New Paper Record Book Entry

CANCEL SUBMIT

Enter the relevant Species, Quantity and Paper Record Book Number field as
displayed below. You have the option to enter Remarks, but this is not mandatory.

The Species Picker field will automatically display the species matching what you
enter in that field so you can select the correct species as shown below.

Species Picker *

red-t

red-tailed black-cockatoo - Calyptorhynchus banskii
red-throated skink - Acritoscincus platunotum

red-tailed calyptotis - Calyptotis ruficauda

A Schedule 3 of the Nature Conservation (Animals) Regulation 2020 may not have

specified all the known subspecies for a given species of Class 1, Class 2 and Class 2
dangerous animals. If the subspecies you keep is not appearing in the Species Picker,
please select the generic species for the animal instead.

In the Paper Record Book Number field, you should enter the number of the paper
record book you purchased from the department which has the running total by
species you are recording. If the paper record book you were using did not have a
number, enter N/A in that field.

Click + Add New Paper Record Book Entry if you have been keeping animals of

different species and you need to record a running total greater than O for another
species. You must then add one entry per species and submit all these entries as

one transaction.

10
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Add Paper Record Book Entries

1. New Paper Record Book Entry v
Transaction Date Transaction Type * Species Picker * Quantity *
04/08/2020 Paper Record Book ~  red-tailed black-cackatoo - Calyptorhynchus banskii % 1

Start typing part of scientific name or common name to display eptions

Paper Record Book Number *

NC20200804-CRD1

Remarks

paper record book entry for 1st speciesl

© Add New Paper Record Book Entry *
CANCEL l SUBMIT

A If you have been keeping multiple species, only click the Submit button after you have

added a New Paper Record Book Entry for each species you have been keeping using
+ Add New Paper Record Book Entry to ensure you submit all the paper record book
entries in one transaction.

© Add New Paper Record Book Entry

1. New Paper Record Book Entry v
Transaction Date Transaction Type * Species Picker * Quantity *
04/08/2020 Paper Record Book ~  red-tailed black-cockatoo - Calyptorhynchus banskii % 1

Start typing part of scientific name or common name to display options

Paper Record Book Number *

NC20200804-CRD1
Remarks

paper record book entry for the first species

#

© Remove Entry

2. New Paper Record Book Entry

|

Transaction Date Transaction Type * Species Picker * Quantity *
04/08/2020 Paper Record Book ~  yellow-tailed black-cockatoo - Calyptorhynchus funereus % 1

Start typing part of scientific name or commen name to display options

Paper Record Book Number *

NC20200804-CRD1

Remarks

paper record book entry for the 2nd species

Y

© Remove Entry

© Add New Paper Record Book Entry

When you have recorded the running total in your paper record book for every
species you have, click the Submit button. You will be asked to confirm the
transaction(s). Click No to return to the paper record book entry/entries or Yes to
confirm.
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Confirm Transactions?
Please confirm the transaction(s) created is/are true and correct.

NO YES

<

When entering previously held spiders and/or scorpions please use the names
Protected spiders and/or Protected scorpions when adding a paper book entry in the
new online record book. Using these names will allow you to keep an unlimited number
of spider and/or scorpions without affecting your total number of animals held. This
primarily affects anyone holding a Specialised licence where the limit of 50 animals
applies.

Once you have confirmed your transaction(s), the totals in your record book will be
automatically updated as displayed below.

Records ' Permits

Permit Reference: WA0023818| Version: 1

Summary Record Book Financial Summary News Related Actions

Totals by Species

EEY ‘ ADD PAPER RECORD BOOK ENTRY H ADD NEW RECORD BOOK ENTRY H CORRECT RECORD BOOK ENTRY

4

CLASs 1 2

GRAND TOTAL

Animal Species Common Name
red-tailed black-cockatoo

yellow-tailed black-cockatoo

Class Quantity

Class 1 1

Animal Species Scientific Name Category

Calyptorhynchus banskii
Birds. 1

Calyptorhynchus funereus Class 1

All Records 7

Tr ion To Tr ion Type Common Name Scientific Name

ionFrom Tr

@ AcCTIVE & ARCHIVED

View
All
Details

Supplier / Receiver Supplier/ Receiver Licence
Name No.

Transaction
Type

Animal Species Scientific
Name

Date of
Transaction

Animal Species Common

Name History

Quantity

Paper Record
Book

04/08/2020 red-tailed black-cockatoo Calyptorhynchus banskii 1 ®©

Paper Record
Book

04/08/2020 yellow-tailed black-cockatoo Calyptorhynchus funereus 1 ®

Export Record Book to CSV

If you create another paper record book entry at this stage by clicking the Add paper
record book entry button (in the top right of the screen) again, any previous paper
record book entries you have done will be archived and replaced by the more recent
paper book entries. Your record book totals will be recalculated based on the more
recent paper record book entries. You can use this to correct paper record book entries
entered incorrectly.

A

2.2.1 Correct an incorrect paper record book entry

Because paper record book entries reset the record book totals, you can create a
new paper record book entry to correct a paper record book entry submitted
previously provided you have not yet created any acquisition / sale record book
entries using the Add new record book entry button.

12
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You will not be able to use the Correct record book entry option to correct paper
record book entries.

2.3 Add new record book entry

From the Record Book tab read-only view, click on the Add new record book
entry button in the top right corner.

ADD MEW RECORD BOOK ENTRY || COR

Click here to add a new record book entry

If you have not created any new record book entries before or if you have only created a
paper record book entry, the Add paper record book entry button will still appear in
the top right corner of the screen. This button will disappear once you have created a
new record book entry.

Records / Permits £ N
Permit Reference: WAQ023818 | Version: 1 ADD PAPER RECORD BOOK ENTRYJ| ADD NEW RECORD BOOK ENTRY il CORRECT RECORD BOOK ENTRY
Click here to add a new record book entry
summary Financial Summary News Related Actions
Totals by Species
fter by Common Name fter by Scientific Name J
CLASS 1 2
_ Animal Species Common Name Animal Species Scientific Name Class Category Quantity
red-tailed black-cockatoo Calyptorhynchus banskii Class 1 1
GRAND TOTAL 2 yellow-tailed black-cockatoo Calyptorhynchus funereus Class 1 Birds 1
All Records ~
Tr ion From  Tr ion To Tr ion Type Commen Name Scientific Name
@ AcTIVE & ARCHIVED
Date of Transaction Animal Species Common Animal Species Scientific . Supplier / Receiver Supplier/ Receiver Licence View .
. Quantity All History
Transaction Type Name Name Name No. .
Details
04/08/2020 ;zgir Recod red-tailed black-cockatoo Calyptorhynchus banskii 1 ®
04/08/2020 ;zzir Record yellow-tailed black-cockatoo Calyptorhynchus funereus 1 ®
Export Record Book to CSV

The New Record Book Entry screen is displayed as illustrated below. Note the
reminder in the blue background to use the Add Paper Record Book Entry first if you
have not yet recorded the animal totals per species you held before using the online

record book.

Refer to the Add Paper Record Book Entry section for more details.
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Records © Permits

Permit Reference: WA0023818| Version: 1

Summary Record Book Financial Summary News Related Actions

@ I you currently use a paper record book, you must use the Add Paper Record Baok Entry to record the number of animals you currently have before you add any new entries in this online record baok.

Add to Record Book

1. New Record Book Entry v

Quantity *

Transaction Date * Transaction Type * Species Picker *
— sefect - -
Start typing part of scientific name or common name ta display options
supplier / Receiver Name * supplier / Receiver Licence No. * Tag / Implant No.
Supplier / Receiver Address * Remarks

© Add New Record Book Entry

CANCEL SUBMIT

Select the Transaction Date from the calendar. The current date is displayed by
default. Use the left arrow to select an earlier date. Record book entries cannot be

created for a future date.

1. New Record Book Entry

Transaction Date * Tra

E August 2020 >

MON  TUE WED THU FRI  SAT  SUN

27 28 28 30 31 1 2
3 5 6 7 8 9

10 11 12 13 14 15 16
17 18 19 20 21 22 23
24 25 26 27 28 29 30
31 1 2 3 4 5 8
TODAY CLEAR

Note: The Transaction Date must not be more than 14 days in the past or the error
below will be displayed.

Transaction Date *

01/07/2020

The Transaction Date may not be more
than 14 days in the past.

Select the Transaction Type from the drop-down list.

14
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Add to Record Book

1. New Record Book Entry

Transaction Date * Transaction Type *

03/08/2020 __ select — .

Supplier / Receiver Name * Acquisition
Matural Increase
. . Sale / Donation
Supplier / Receiver Address *
Death
Laoss through escape

Loss through theft

Start entering either the common name or scientific name of the species in the
Species Picker field. All the matching species names will be displayed
automatically. Select one species from the dropdown.

1. New Record Book Entry

Transaction Date * Transaction Type * Species Picker *

03/08/2020 Acquisition - ‘ red-tailed

red-tailed black-cockatoo - Calyptorhynchus banskii

Supplier / Receiver Name * Supplier / Receiver Licence No. * red-tailed calyptotis - Calyptotis ruficauda !

Enter a positive whole number (i.e. integer) in the Quantity field regardless of the
Transaction Type you select.

Add to Record Book

Transaction Date * Transaction Type * Species Picker * Quantity *
03/08/2020 Sale 7 Donation ~  red-tailed black-cockatoo - Calyptorhynchus banskii % 1

Start typing part of scientific name or common name to display options

Supplier 7 Receiver Name * supplier 7 Receiver Licence No. * Tag / Implant No. Movement Permit Number
Matilda Sunnyhill ‘WA0023776
Supplier / Receiver Address * Remarks

89-97 Brooks Drive Kooralbyn Qld 4285

© Add New Record Book Entry

CANCEL SUBMIT

You must enter the following fields:

» Supplier / Receiver Name
» Supplier / Receiver Licence No
» Supplier / Receiver Address.

NOTE: the supplier is the person you acquire/purchase the animal/s from and the receiver is the
person you gave/sold the animal/s too, this will never be your details as the holder of the record
book.

Enter the Movement Permit Number in the field if applicable.

15
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Click the + Add New Record Book Entry to open a new record book entry line.

© Add New Record Book Entry

Add to Record Book

1. New Record Book Entry v

Transaction Date * Transaction Type * Species Picker * Quantity *
03/08/2020 Sale / Donation = red-tailed black-cockatoo - Calyptorhynchus banskii 1

Start typing part of scientific name or common name to display options

Supplier / Receiver Name * Supplier / Receiver Licence No. * Tag/ Implant No. Movement Permit Number
Matilda Sunnyhill WAD023776
Supplier / Receiver Address * Remarks

89-97 Brooks Drive Kooralbyn Qld 4285

# #

© Remove Entry

2. New Record Book Entry v

Transaction Date * Transaction Type * Species Picker * Quantity *
03/08/2020 Sale / Donaticn «  yellow-tailed black-cockatoo - Calyptorhynchus funereus x 1

Start typing part of scientific name or common name to display options

25 Hoop Pine Street supplier / Receiver Licence No. * Tag / Implant No. Movement Permit Number
Catherine Damoisy
WAQ023776
Manage addresses... Remarks
89-97 Brooks Drive Kooralbyn QId 4285
| Vi

© Remove Entry

If you want to remove an entry before you submit, click x Remove Entry below the
relevant entry.

© Remove Entry

Click Submit when you are ready to update your record book totals with the new
entries. If you click Cancel, the creation of the new entries will be abandoned, and
you will be returned to the read-only view of your record book with its original totals.

© Add New Record Book Entry
CANCEL SUBMIT *

After clicking Submit, you will be required to confirm the new transactions as
displayed below. Click Yes to confirm and No if you wish to return to the record book
entry screen.

Confirm Transactions?

Please confirm the transaction(s) created is/are true and correct.

NO YES

After you have clicked Yes, the new record book entries appear on the Active tab in
the All Records section and the record book totals are updated accordingly as
shown below.
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Records / Permits

Permit Reference: WA0023818 | Version: 1 ‘ ADD NEW RECORD BOOK ENTRY H CORRECT RECORD BOOK ENTRY ‘

summary [EEEESGERSIEN Financial Summary  News  Related Actions

Totals by Species

(LTS © Animal Species Common Name Animal Species Scientific Name Class Category Quantity

No items available

ion From  Tr ion To Tr ion Type Common Name scientific Name
@ AcTivE M ARCHIVED
. . . . View
Dateof Transaction Animal Species Common Animal Species Scientific Quantity | supplier / Receiver Name Supplier/ Receiver Licence | wistory
Transaction Type Name Name No. ;
Details
04/08/2020 ;ZE? Recoid red-tailed black-cockatoo Calyptorhynchus banskii 1 ©
04/08/2020 ;:Zir Record yellow-tailed blackcockatoo  Calyptorhynchus funereus 1 ®
03/08/2020 Sale /Donation  red-tailed black-cockatoo Calyptorhynchus banski 1 fgg Brooks Drive KOORALBYN QU0 5053776 ®
03/08/2020 Sale /Donation  yellow-tailed black-cockatoo  Calyptorhynchus funereus 4 89-97Brooks Drive KOORALBYN QId 0053776 ®

4285

A When adding new entries for spiders and/or scorpions please use the wording

Protected spiders or Protected scorpions in the species picker. Using these names are
the only entries that do not add to your total number of animals held under the licence.
This primarily applies to the holders of a Specialised licence where the limit of 50
animals applies.

3 Reviewing record book entry details

3.1.1 Summary of record book entries and their impact

The table below summarises the record book entry types that can be made, who can
make them and their impact on the record book.

Record Book Entry Type Initiator Impact on Polarity Archives prior
Totals transactions upon Submit

Paper Record Book Permit Holder Reset  Positive Y (can only be Auditing

entry)

Acquisition Permit Holder Update Positive N

Death Permit Holder Update Negative N

Loss through escape Permit Holder Update  Negative N

Loss through theft Permit Holder Update  Negative N

Natural Increase Permit Holder Update  Positive N

Sale / Donation Permit Holder Update  Negative N

Auditing Wildlife Operations Reset  Positive Y (can be any of the above)
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3.1.2 Active records

Officer

The Active tab in the All Records section displays the transactions which make up
the record book totals displayed at any point in time.

summary [EEESNEEMNE Financial summary  News

Related Actions

Totals by Species

Animal Species Common Name

Jervis Bay tree frog

GRAND TOTAL motorbike frog
red-tailed black-cockatoo
yellow-tailed black-cockatoo
T ion From  Tr To Tr Type Common Name
demmAn ddrmminyy  Filter By - B)
@ AcTIvE & ARCHIVED
Date of Transaction Animal Species Common Animal Species Scientific
Transaction Type Name Name
13/07/2020 gzzir Recoid red-tailed black-cockatoo Calyptorhynchus banskii
21/07/2020 Acquisition yellow-tailed black-cockatoo Calypterhynchus funereus
03/08/2020 Acquisition Jervis Bay tree frog Litoria jervisiensis
01/08/2020 Acquisition motorbike frog Litoria moorei
Export Record Book to CSV

Animal Species Scientific Name
Litoria jervisiensis

Litoria moorei

calyptorhynchus banskii

Calyptorhynchus funereus

Quantity (F

1 LeaDelaney
1 LeaDelaney

1 Delaney

Class
Class 1
Class 1
Class 1

Class 1

All Records ~

scientific Name

Supplier / Receiver

Supplier/ Receiver Licence

No.

WA0023813
WA0023813
WA0023813

&

Category Quantity
Amphibians 1
Amphibians 1

1
Birds 1

View
Al History
Details
®
®
®
®

3.1.2.1 View all details

All the data fields of all record book entries can be viewed by clicking in the blue eye
icon in the second last column of the entry grid on the Active tab.

Scientific Name

supplier / Receiver

Name

Lea Delaney
Lea Delaney

Delaney

; View
supplier/ Receiver Licence .
Ncpp All History
) Details
[C]

WAQ023813

WA0023813

WAQ023813

Click to view all details

All Records ~
Tr ion From  Tr ion To Tr ion Type Common Name
darmmyyyy daimminy - Filter 8y Tran: Type - - 0n Name -
@ AcTIvE & ARCHIVED
Date of Transaction Animal Species Common Animal Species Scientific .
. Quantity
Transaction Type Name Name
13/07/2020 ;:Eir Record red-tailed black-cockatoo Calyptorhynchus banskii 1
21/07/2020 Acquisition yellow-tailed black-cockatoo Calyptorhynchus funereus 1
03/08/2020 Acquisition Jervis Bay tree frog Litoria jervisiensis 1
01/08/2020 Acquisition motorbike frog Litoria moorei 1
Export Record Book to CSV

The detailed view will open below the entry grid as illustrated below. A binocular icon
will appear in the View all details column of the entry for which the full details are

being displayed.
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@ ACTIVE

Transaction
Type

Date of
Transaction

13/07/2020 Paper Record

Book
21/07/2020 Acquisition
03/08/2020 Acguisition
01/08/2020 Acquisition

Export Record Book to CSV
View All Details

Date of Transaction
01/08/2020

Supplier/ Receiver Licence No.
WAQ023813

Paper Record Book Number

Remarks

& ARCHIVED

Animal Species Common
Name

red-tailed black-cockatoo

yellow-tailed black-cockatoo
Jervis Bay tree frog

motorbike frog

Transaction Type

Acquisition

Supplier/ Receiver Name
Delaney

Created Date and Time (AEST)
05 Aug, 2020 15113

Animal Species Scientific
Name

Calyptorhynchus banskii

Calyptorhynchus funereus
Litoria jervisiensis

Litoria moorei

Quantity

Animal Species - Common Name

motorbike frog

Supplier/ Receiver Address

Bundaberg East

Supplier / Receiver
Name

Lea Delaney
Lea Delaney

Delaney

Litoria moorei

Tag/ Implant No.

Animal Species - Scientific Name

N " ) View
i\;pphevi Receiver Licence Al History
) Details
@
WA0023813 © ©
WAQ023813 ©
WA0023813 c]

|

‘Quantity
1

Movement Number

HIDE ALL DETAILS

Click the Hide All Details button at the bottom of the View All Details section to
close the detailed view of the entry.

3.1.2.2 View the history of an entry

If an entry has been corrected and an earlier version of the entry exists, the History
column of the active entry grid will display a clock icon as illustrated below.

Tr ion From  Tr ion To

@ ACTIVE

Transaction
Type

Date of
Transaction

Paper Record

13/07/2020 Book

21/07/2020 Acquisition
03/08/2020 Acquisition
01/08/2020 Acquisition

Export Record Book to CSV

Tr ion Type

& ARCHIVED

Animal Species Common
Name

red-tailed black-cockatoo

yellow-tailed black-cockatoo

Jervis Bay tree frog

motorbike frog

Common Name

Animal Species Scientific
Name

Calyptorhynchus banskii

Calyptorhynchus funereus
Litoria jervisiensis

Litoria moorei

Quantity

Supplier / Receiver
Name

Lea Delaney
Lea Delaney

Delaney

All Records ~

Scientific Name

. . . View
zuuppherl Receiver Licence Al History
! Details
®
WA0023813 ® ©
WA0023813
WA0023813

Click on the clock icon to view the previous version of the entry. The history view will
open below the entry grid as illustrated below. A magnifier will be superimposed on
the clock icon in the History column of the entry for which the history details are

being displayed.
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All Records v

Tr ion From  Tr ion To Common Name scientific Name

@ ACTIVE W ARCHIVED
Date of Transaction Animal Species Common Animal Species Scientific . Supplier / Receiver Supplier/ Receiver Licence View N
. Quantity All History
Transaction Type Name Name Name No. .
Details
13/07/2020 gzzir Record red-tailed black-cockatoo Calyptorhynchus banskii 1 ()
21/07/2020 Acquisition yellow-tailed black-cockatoo Calyptorhynchus funereus 1 LeaDelaney WA0023813 ® [C]
03/08/2020 Acquisition Jervis Bay tree frog Litoria jervisiensis 1 Lea Delaney WAQ023813 @
01/08/2020 Acquisition motorbike frog Litoria moorei 1 Delaney WAQ023813 -

Export Record Book to CSV

|

History
View
Date of Transaction Transaction Type Animal Species Common name Animal Species Scientific name Quantity Created Date and Time (AEST) Archival Reason All
Details
01/08/2020 Acquisition booroolong frog Litoria boorooclongensis 1 04 Aug, 2020 13:27 Record Updated ()
HIDE HISTORY

Click the Hide History button at the bottom of the History section to close the history
details of the entry.

3.1.2.3 View all details and the history of an entry

You can view the full details of the active entry and its original version by clicking the
View all details icon and the History icon as demonstrated in the previous sections.

01/08/2020 Acquisition motorbike frog Litoria moorei 1 Delaney WA0023813 o) Q\

Export Record Book to CSV

View All Details

|

Date of Transaction Transaction Type Animal Species - Common Name Animal Species - Scientific Name Quantity

01/08/2020

Supplier/ Receiver Licence No.
WA0023813

Acquisition
Supplier/ Receiver Name

Delaney

motorbike frog

Supplier/ Receiver Address
Bundaberg East

Litoria moorei

Tag/ Implant No.

1

Movement Number

Paper Record Book Number

Created Date and Time (AEST)

05 Aug, 2020 15:13

Remarks

HIDE ALL DETAILS

|

History
View
Date of Transaction Transaction Type Animal Species Common name Animal Species Scientific name Quantity Created Date and Time (AEST) Archival Reason All
Details
01/08/2020 Acquisition booroolong frog Litoria booroclongensis 1 04 Aug, 2020 13:27 Record Updated o)
HIDE HISTORY

|

View All Details

Date of Transaction Animal Species - Common Name Animal Species - Scientific Name Quantity

01/08/2020

Transaction Type

Acquisition booroolong frog Litoria booroolongensis 1

Supplier/ Receiver Address Tag/ Implant No. Movement Number

Bundaberg East

Supplier/ Receiver Licence No.
WAQ023813

Supplier/ Receiver Name
Delaney

Created Date and Time (AEST)
04 Aug. 2020 13:27

Paper Record Book Number

Remarks

HIDE ALL DETAILS

3.1.3 Archived records

As detailed in the above Summary of record book entries and their impact section,
some transaction types — for example, the paper record book entry and the auditing
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entry - will archive all previous entries and reset the record book totals.

Correcting a record book entry will also archive the original version of that entry and
the corrected version of the entry will be displayed on the Active tab.

3.1.3.1 Archived entries - View all details

All Records v

Tr ionFrom  Tr ion To Tr ion Type Common Name Scientific Name
@ ACTIVE & ARCHIVED
Date of . Transaction Animal Species Common Animal Species Scientific Quantity Supplier / Receiver Supplier/ Receiver Licence V:v‘.v Archival
Transaction Type Name Name Name No. petails  R€ason
21/07/2020 Acquisition yellow-tailed black-cockatoo Calyptorhynchus funereus 1 Lea Delaney WAQ0023813 ® Record Updated
21/07/2020 Acquisition yellow-tailed black-cockatoo Calyptorhynchus funereus 2 LeaDelaney WA0023813 ® Record Updated
21/07/2020 Acquisition yellow-tailed black-cockatoo Calyptorhynchus funereus 10 Lea Delaney WAQ0023813 ® Record Updated
01/08/2020 Acquisition booroolong frog Litoria booroclongensis 1 Delaney WA0023813 = Record Updated

As for the active entries, the detailed view will open below the entry grid as illustrated
below. A binocular icon will appear in the View all details column of the entry for
which the full details are being displayed.

01/08/2020 Acquisition booroclong frog Litoria booroolongensis 1 Delaney WAQ023813 o) Record Updated

Export Record Book to CSV

View All Details =

Date of Transaction Transaction Type Animal Species - Common Name Animal Species - Scientific Name Quantity
01/08/2020 Acquisition beoroolong frog Litoria booroolongensis 1

Supplier/ Receiver Licence No. Supplier/ Receiver Name Supplier/ Receiver Address Tag/ Implant No. Movement Number
WA0023813 Delaney Bunclaberg East

Paper Record Book Number Created Date and Time (AEST)

04 Aug, 2020 13:27

Remarks

HIDE ALL DETAILS

Archived entries also display the reason for archival in the last column of the
archived entry grid:

* Record Updated means that the entry was corrected;
* Record Book Audit means a Wildlife Compliance Officer created an audit
entry in the record book.

4 Correcting record book entries

4.1.1 What can be corrected and when?

* Only record book transaction types that update the record book totals can be
corrected. Therefore, you can only correct acquisition, sale / donation, natural
increase, loss and death entries.

» Because they reset the record book totals, paper record book entries cannot
be corrected. Refer to the Correct an incorrect paper record book entry for
details.

» Corrections can only be made by the licence holder and they must be made
within 14 days of the submission of the entry.
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4.1.2 How to correct an entry?

From the Record Book tab, click the Correct Record Book Entry button in the top
right corner of the screen.

CORRECT RECORD BOOK ENTRY

The entries which can be corrected are displayed in a grid as illustrated below.

© only those transactions submitted within the last 14 days can be corrected and are displayed here.

All Records ~

Tr ion From Tr ion To Tr ion Type Common Name scientific Name
ddrmmayy dammyy -- Filter By Transaction Type - ¥ || - filter By Common Name -- -- Filter By Scientific Name -
Date of Transaction Animal Species Common Animal Species Scientific . Supplier / Receiver supplier/ Receiver Licence View N N
N Quantity All History  Edit
Transaction Type Name Name Name No. .
Details
21/07/2020 Acquisition yellow-tailed black-cockatoo Calyptorhynchus funereus 1 Lea Delaney WA0023813
03/08/2020 Acquisition Jervis Bay tree frog Litoria jervisiensis 1 Lea Delaney WA0023813
01/08/2020 Acquisition booroolong frog Litoria booroolongensis 1 Delaney WA0023813

Click to edit this entry

CANCEL

Click the pen icon in the Edit column of the entry you want to correct. The Edit
Record Book Entry panel will open below entry grid with all the original entry
details.

All Records v

Transaction From Transaction To Transaction Type Common Name Scientific Name

e mmAyyYy darmmayy ~ Filter By Transaction Type - w || Filter By Common Name -

Date of Transaction Animal Species Common Animal Species Scientific . Supplier / Receiver Supplier/ Receiver Licence View N .
Transaction Type Name Name Quantity Name No. A"‘ History  Edit
Details
21/07/2020 Acquisition yellow-tailed black-cockatoo Calyptorhynchus funereus 1 LeaDelaney WA0023813 (o) [C] @
03/08/2020 Acquisition Jervis Bay tree frog Litoria jervisiensis 1 Lea Delaney WAQ023813 ® 2
01/08/2020 Acquisition booroolong frog Litoria booroolongensis 1 Delaney WA0023813 ()
Transaction Date * Transaction Type * Species Picker * Quantity *
01/08/2020 Acquisition ~  booroolong frog - Litoria boorcolongensis % 1
Start typing part of scientific name or commen name to display options
Supplier / Receiver Name * Supplier / Receiver Licence No. * Tag / Implant No. Movement Permit Number
Delaney WAQ023813
Supplier / Receiver Address * Remarks

Bundaberg East

i
CANCEL SUBMIT DETAILS

A black pen icon will replace the blue pen icon for the entry you are about to correct
in the entry grid as displayed above.

Make the corrections required and click Submit Details.
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Edit Record Book Entry

Transaction Date * Transaction Type * Species Picker * Quantity *
01/08/2020 Acquisition v motorbike frog - Litoria moorei % 1

Start typing part of scientific name or commen name to display options

Supplier / Receiver Name * Supplier / Receiver Licence No. * Tag / Implant No. Movement Permit Number
Delaney WAQ023813
Supplier / Receiver Address * Remarks

Bundaberg East

» »

CANCEL * SUBMIT DETAILS

The corrected entry will then appear in the Active tab of the All Records section as
displayed below. The history clock icon will also appear so the original details can be
reviewed as described in the View the history of an entry section.

summary [EECEISEMVE rinancial summary  News  Related Actions
Totals by Species

— Fier by Scientific Name - V4

Animal Species Common Name Animal Species Scientific Name Class Category Quantity

_ Jervis Bay tree frog Litoria jervisiensis Class 1 Amphibians 1
4

GRAND TOTAL motorbike frog Litoria moorei Class 1 Amphibians 1
red-tailed black-cockatoo Calyptorhynchus banskii Class 1 1
yellow-tailed black-cockatoo Calyptorhynchus funereus Class 1 Birds 1
All Records v
Tr ion From ion To Tr i Common Name scientific Name
dd/mmAnyy dd/mmingg — Filter 8, Type v | —Fiter By Common Name - ~ Filter By
© AcTIVE & ARCHIVED m
Date of Transaction Animal Species Commaon Animal Species Scientific Supplier / Receiver supplier/ Receiver Licence View |
N Quantity All History
Transaction Type Name Name Name No. .
Details
[ 13/07/2020 ;Zgir =g red-tailed black-cockatoo Calyptorhynchus banskii 1 l ©
-
21/07/2020 Acquisition yellow-tailed black-cackatoo Calyptorhynchus funereus 1 LeaDelaney WA0023813 ®
03/08/2020 Acquisition Jervis Bay tree frog Litoria jervisiensis 1 LeaDelaney WA0023813 ©
01/08/2020 Acquisition moterbike frog Litoria moorei 1 Delaney WA0023813 ® €]
[Export Record Baok to CSV/

The original entry will appear in the Archived tab with an Archival Reason of Record
Updated from that point onwards.

All Records ~
Tr ion From Tr ion To Tr ion Type Common Name Scientific Name
A/ mmAYy dd/mmAsn — Filt Tyoe - Filter By Scient
@ AcTIVE & ARCHIVED m
Date of Transaction Animal Species Common Animal Species Scientific Quanti Supplier / Receiver Supplier/ Receiver Licence V:;” Archival
Transaction Type Name Name ity Name No. . Reason
Details
21/07/2020 Acquisition yellow-tailed black-cockatoo Calyptorhynchus funereus 1 LeaDelaney WAQ023813 @ Record Updated
21/07/2020 Acquisition yellow-tailed black-cockatoo Calyptorhynchus funereus 2 Lea Delaney WAD023813 ® Record Updated
21/07/2020 A it llow-tailed black-cockats Calyptorhynchus fi 10 Lea Del. WAD023813 R d Updated
02 cquisition yellow-tailed black-cockatoo alyptortynchus funereus ea Delaney (o) ecor ate
[ 01/08/2020 Acquisition booroalong frog Litoria booroolongensis 1 Delaney WAQ023813 & Record Updated

5 Exporting record book entries to Excel

You can export both your active record book entries and your archived record book
entries to Excel by clicking on the Export Record Book to CSV link displayed on
both the Active and Archived tab.
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All Records v
Tr ion From  Tr ion To Tr ion Type Commen Name ientifi
© AcTIVE & ARCHIVED
Date of Transaction Animal Species Common Animal Species Scientific . Supplier / Receiver Supplier/ Receiver Licence View N
N Quantity All History
Transaction Type Name Name Name No. .
Details

13/07/2020 ;zzir Eecard red-tailed black-cockatoo Calyptorhynchus banskii 1 ®

21/07/2020 Acquisition yellow-tailed black-cockatoo Calyptorhynchus funereus 1 LeaDelaney WAQ023813 ® [c]

03/08/2020 Acquisition Jervis Bay tree frog Litoria jervisiensis 1 Lea Delaney WA0023813 @

01/08/2020 Acquisition motorbike frog Litoria moorei 1 Delaney WAQ023813 (o) [C]

Export Record Book to CSV

All the details will be exported to the CSV file which you can save as an Excel
spreadsheet.

A | 8 [ G ) E | F G H | ! | ) [ [3
Transaction Date Transaction Type ~ Species Common Name Quantity Name Licence No i Tag/ImplantNo Movement Permit No Remarks
13/07/2020 Paper Record Book red-tailed black-cockatoo  Calyptorhynchus banskii 1 1am using my online record book for the first time an|
record the running total of animals | have by species |
2 new entries.
3 21/07/2020 Acquisition yellow-tailed black-cockatoo Calyptorhynchus funereus 1 Lea Delaney WA0023813 71 Princess Street Bundaberg East QLD 4670
4 1/08/2020 Acquisition motorbike frog Litoria moorei 1 Delaney WA0023813 Bundaberg East
5 | 3/08/2020 Acquisition Jervis Bay tree frog Litoria jervisiensis 1 Lea Delaney WA0023813 71 Princess St Bundaberg East Qld 4670
6

For more information on the new Online Record Book please contact the Permits
and Licensing team:

Email: palm@des.qgld.gov.au
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