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1 Introduction to Macropods Online

The Department of Environment and Science has a user-friendly digital platform for
managing macropod services allowing macropod licence holders to apply for licences, pay
fees, and order tags.

The digital return book feature on Macropods Online makes it easier for harvesters and
dealers to comply with their record keeping obligations. And submitting returns is also
faster and easier allowing users to view and complete their tasks online as simple
transactions.

2 Have you registered for an online account?

Macropod customers not currently registered with the Department of Environment and
Science’s Online Services will need to register to access Macropods Online. Click here to
learn how to register for Online Services.

If you have already registered for a macropod harvester or dealer licence in Connect or
Online Services, you will automatically see the new Macropods Online when you login
here.

Login screen

3 Macropods Online — Access Movement Advice function

My Actions
= s
Return Book Change
Entry Contact Details
To access Movement
Advice function
Submit Apply for
Returns Licence /
N\
= 2
Order Non -
Macropod Macropod
Items Actions
J



https://www.business.qld.gov.au/running-business/environment/connect/register
https://ehp.appiancloud.com/suite/
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Click on your customer name.

Online Services ~ 0 89 Qoremiane

Select Customer Record My Incomplete Actions

Select the custo
customer dashboard, you will be able to
transact with the department online.

Created !

09 Dec 2020

Add Customer Record
f you ct on behalf of an
or create, an additional customer re

wish to tran

dditional customer, you will need to link to,

Link to existing customer record

Croate new customer record

4) = paim@des.gld.g

dption 6) 8 digital@ddes.qid.gov.
Friday excluding pt

Click on Wildlife Authorities.

molt b

Customer Reference Number: EHPOOBS112

Wildlife Authorities My Incomplete Actions

‘Apply for and manage all types of wildlife ficences and permits. Name Created I

Environmental Authorities
Apply for and manage environmental authonities for prescribed ERAS and resource activities.

09 Dec 2020

Allocation of Quarry Material APPO0S7529
Apply for and manage an allocation of quarry material

Waste Tracking

Manage waste tracking activities.

Macropods
Apply for and manage macropod licenses and activities.

Click on Movement Advice.

Online Services

Wildlife Authorities
Customer Record: molt b

Customer Reference Number: EHPOOSS112

Actions

Wildlife Permits

Apply for a Wildlife Authority

Search Status Permit Type
Other Actions et Efecence 10 Ve Ry e s reless
T 0ng reletng o 8t xiising porm Permit Reference 1 Permit Type Version Status Granted Date Effective Date Expiry Date
alised Licence 1 Granted 280772020 2710712025
Records
Permits

Pormit Applications

Invoices

Pormit Returns
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4  Purchasing digital credit

To use the Movement Advice function online you (the seller — the place where the wildlife
is sent from) will need to purchase digital credits.

Click on Create Digital Credit Book.

Wildlife Authorities

uuuuuuuuuuuuu

Actions Movement Advice

* * &
Create Movement Advice Complete Movement Advice Create Digital Credit Book

nnnnnnnnnnnn

Movement Advice

ssssss Movement Start Date From Movement Start Date To

Tick the tick box next to Confirmation to declare that you are signing up for a digital book
for payment of wildlife movement advice.

Click Continue.

Digital book - sign up

Customer details
Customer reference: EHPOOSE112 User mors@mailinator.com

Customer name: moit b

Information

Declaration

CONTINUE
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Enter the Quantity. Note: minimum order is 10.

Click Continue.
Online Services = n o Duensiang

Digital book - purchase credits

Digital book details - wildlife movement advice

WLB0O45E

Sta
Balance o

Purchase
Instructions:
. o purchase. I *Quaniiy @ [ 14 |

Total smount $33.50
payable &

New eredit balance 10
°

CANCEL

Once you have input your payment details, select PAY NOW.
= v Online Services = n e gueanan

owme

Payment for Invoice INV7602040
Inwoice Item Desalls .
Quantiy Bescription Unit Price inct 65T} Total fexct GST) ast Yol
T wiaite Dige book a6 150 58
$38.50
5000

Total Amount Payable
S———
Ve g i o cr v, Masencae, Vo e (Y )

Rer your card desils Beiow 19 procesd with payment

Card Number

Expiry Date

canceL || payiater

You can also select to Pay Later.

Click on Submit to finalise the payment.

15 Save DRasT

Payment for Invoice INV7602040
Quanuty fr— Unee rics it 1 Totatesay 6511 ast Tonst
Wit Digst ook a5 550 ss850
$38.50
s

Total Amount Payable
The total price Includes GST of

clickon SUBMIL beiow. to complete your purchase.

Vour Fay

suBMIT

CANCEL
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Click Continue.

Digital book - purchase confirmation

Digital book details - wildlife movement advice
Rerer s004se

5 Create Movement Advice

Movement Advices (online and paper) can only be created and completed if both the
Seller and the Buyer is licenced.

Creating a Movement Advice is done by the Seller (the place where the wildlife is sent
from).

Follow steps in section 3 until you get to the screen below.

Click on Create Movement Advice.

F * &
Create Movement Advice Complete Movement Advice Create Digital Credit Book

Search Status Movement Start Date From Movement Start Date To
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Answer the question: Is the movement advice related to you either buying from or
selling to someone at an interstate location?

Note: Online Services can only be used for Movement within the state of QId.

Tick the tick boxes next to Seller and Buyer if they are both licenced.

Enter the Buyer’s licence number.

Answer the question: Are you inputting the movement advice from a paper form?
If “‘Yes’ enter the Movement advice reference number.

Click Next.

¢
Online Services ~ 0 e

Create movement advice

——

dolliats salerdaial ag detalls wildlife detalls Submit Confirmation
ﬁhe movement advice related to you either buying from ar selling to someone at an interstate location? * \

Yes

Ono

Are both the seller and buyer licensed? © =
Seller

B Buyer

sellers licence number
Buyer's licence number *

Are you inputting the movement advice from a paper form? *
Yes
O o
CANCEL NEXT

Tick the tick box to confirm you have reviewed the Seller’s details.

Click Next.

# - ? B 3
es -
HOME CUSTOMER DETAILS HELP Online Services X

[ SAVE DRAFT

Create movement advice

fthe wildife

Seller details Buyer details wildlife details Submit Confirmation

Seller details
Licence number  WA002371
Licence type  Harvesting Licence
seller's name
vSeller address
Address 300 George 5t BRISBANE CIT

Buyer confir

1 confirm | have reviewed the sellers identification and licence l

CANCEL | GO BACK
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Enter the Buyer’s phone number.
Tick the tick box to confirm you have reviewed the Buyer’s details.

Click Next.

Online Services « 0

I SAVE DRAFT

Create movement advice

his part is

Buyer details Wildlife details Submit Confirmation

Buyer details
Licence number
Licence type

Buyer's name

*Buyer'sphone 0411111111
number.

v Buyer's address

Address ) George St ROCKHAMPT TY QLD 4

Seller confirrgatign
confirm | have reviewed the buyer's identification and licence l

CANCEL || GO BACK

Click on Add item for each species being moved. Separate items are required if you have
both dead and alive species being moved.

Start typing in the species name form the Common name/Genus/Species column. A
species list will appear. Select the species from the list.

Enter the Qty.

Enter the Status of dead from the Status dropdown box.

Click Next.

? " .

CUSTOMER DETAILS HELP

[ SAVE DRAFT

Create movement advice

This part st leted by the seller of the wildiife

3 wildiife detalls Submit Confirmation
vWildlife included in this movement advice
Commen name/Genus/Species Quantity Status Electromagnetic implant reference
red kanﬁﬂmn - Macropus rufus x 10 Dead x
© Add item
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Enter the movement advice start date. Note: date cannot be a date prior to today’s date.

Tick the tick box next to ‘Yes’ to confirm you have read the conditions and that the details
you have entered are true and correct.

Click Submit.

This page generates the wildlife movement advice number.

To print a copy of the movement advice, click on the page link. See section 6 (second
screenshot). The print screen allows you to either take a screenshot or use the print
function to print or save the Movement Advice.

Click Continue.

10
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HOME CUSTOMER DETAILS HELP Online Services = X

Payment complete

Customer details
Customer reference: EHPOOSS!12 User moltb@mailinator.com

Customer name: moltb

Confirmation details

ce - Part 1

your digital book which now has 3 credits remaining

Generated movement advice number

: &
n N

- WHAT'S NEXT?

¥ou must provide the movement advice reference number to the buyer.

This will enable the buyer to find the detalls aye submitted in the wildiife movement Part 1 and to then complete Part 2.
* a

Link to print Movement Advice details page

| CONTINUE

6 Toview and print Movement Advices

To print the Movement Advice. Access the details page by clicking on the link displayed in
the last screen from section 5 (if you are the seller) or the last screen from section 7 (if you
are the buyer).

Or

Go to Wildlife Authorities > Movement Advice (follow steps in section 3). Scroll down to
view movement advices.

Click on the relevant Movement Advice number from the list.

e

Create Movement Advice Complete Movement Advice Create Digital Credit Book

Movement Advice Credits Digital Book

movement

amw
o*

. » Movement A.d:ic'e"
advices - st i
displayed ; = -
here e e T - rbaieioh
e e ™ — ferot

You can also view the movement start date fand the status (submitted by seller or Seller
and buyer).
You can also search for particular movement advices by a ‘start date’ range or status.

11
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Click on Print Movement Advice.

HoME

= WMAQ0B4

3, ———
'm‘_‘.-,.-..'.. P

Movement advice details

movement advice number

usmed (seer)

Seller details

Buyer's address 250 George STROCKHAMPTON CITY QLD 4700
~Wildlife included in this movement advice

oy common name Genus species status Impiant pumber
10 red kangaroa Macropus rutus Dead
v Discrepancy

Movement dates

Movement start 10/12/2020
date

~Documents

Download  Name Reference Type Sublype Date created

Click on the print icon to print the Movement Advice or click on the save icon to save the
Movement Advice to your electronic device (computer, tablet, smart phone etc.).

12
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w a ? .
HOME CUSTOMER DETAILS HELP nline Services

WMAD00843

il ary Movement Created  IEEECVETaGLE

Generated PDF Document

1 B +ﬁ

o MovemeRrtsAGVICEs s s s s smnnunnn .
+ Moyement Advice Number, WMAQDB43, ¢
WADO23T15

Harvesting Licence

INNM22020

molt b

ss. 300 George St BRISBANE CITY QLD 4000

yer details
icence number ‘WAD023716

icence type Harvesting Licence

icence expiry date NM22020

| CLOSE

Once printed or saved click Close.

This document is to be provided (electronically or paper copy) to the person moving the
wildlife and to the buyer (dealer licence holder accepting the wildlife).

The seller’s involvement in the Movement is now finished.

7  Complete Movement Advice

Movement Advices (online and paper) can only be created and completed if both the
Seller and the Buyer is licenced.

Completing a Movement Advice is done by the Buyer (the place that receives the wildlife
from the sender).

Follow steps in section 3 until you get to the screen below.

Click on Complete Movement Advice.

13
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Online Services ~ O H Queansiang

Wildlife Authorities
Customer Record: mait b

Customer Reference Number: EHPOOES112

Actions Movement Advice

Apply for a Wikdiife Authority

Other Actions

Create Movement Advice Complete Movement Advice Create Digital Credit Book

— Important information
What type of movement advice do | need? See here for other combinations of licence types.
Permits

3 CWL and are registered to use Oniine

Permit Applications

Movement Advice

Search Status Movement Start Date From Movement Start Date To

Reference Buyer Name Movement Start Date I swws

moltb

wokc moitb

Enter the movement advice reference number provided by the seller (see section 6).

Click Submit.

o & y Online Services
HOME CUSTOMER DETAILS

Complete movement advice

This part is to be completed by the buyer of the wildiife

—_——
Initiate Seller details Buyer details wildlife details Submit Confirmation

Find a wildlife movement advice

Enter movement advice reference number

CANCEL SUBMIT

Tick the tick box to confirm you have reviewed the seller’s details.

Click Next.

14
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@

HOME CUSTOMER DETAILS

[8) SAVE DRAFT

Complete movement advice

This part is to be completed by the buyer of the wildlife

seller details Buyer details

Seller details
Licence number ~ WAQ023715
Licence type  Harvesting Licence
Seller'sname  molth

vSeller address

Address = 300 George St BRISBANE CITY QLD 4000

Buyer configmation

+ [ confirm | have reviewed the seller’s identification and licence ]

[er]

‘ CANCEL H GO BACK]

Wwildlife details

ne Services -

Submit Confirmation

Tick the tick box to confirm you have reviewed the buyer’s details.

Click Next.

@

HOME CUSTOMER DETAILS

[E) SAVE DRAFT

Complete movement advice

This partis to be completed by the buyer of the wildlife

Buyer details

Buyer details

Licence number ~ WA0D23716
Licence type  Harvesting Licence
Buyer'sname moltd

Buyer's phone 0411111111
number.

vBuyer's address

J)CKHAMPTON CITY QLD 47

George

Address

Seller configpation

= [ confirm | have reviewed the buyer's identification and licence ]

Click Next.

Queensland

nline Services ~

Wildlife details Submit Confirmation

15
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HOME CUSTOMER DETAILS HELP Online Services ~ O

[B SAVE DRAFT

Complete movement advice

This part is to be completed by the buyer of the wildlife

ate Seller details Wildlife details Submit Confirmation
vWildlife included in this movement advice
Common name/Genus/Species Quantity Status Electromagnetic implant reference
red kangaroo - Macropus rufus 10 Dead -

CANCEL GO BACK NEXT

Enter the movement arrival date.

Tick the tick box next to ‘Yes’ to confirm you have read the conditions and that the details
you have entered are true and correct.

If there are any discrepancies, they can be entered on this screen in the Discrepancy field.

Click Submit.

v Canditions for use of movement advice

To view the movement advice click on the movement advice number. This takes you to the
second screenshot in section 6.

16
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To print or save a copy of the movement advice, click on the movement advice number
link. The print screen allows you to either take a screenshot or use the print function to
print or save the Movement Advice.

Click Continue.

HOME CUSTOMER DETAILS HELP Online Services ~ 0

Complete movement advice

This part is to be completed by the buyer of the wildife.

Confirmation

Thank you for submitting your wildlife mevement.

T e Click here to view movement advice details

Click on the number above to display the electronic record via the movement advice dashboard.

WHAT'S NEXT?

= This completes your movement advice.

= To view this and other movement advices at any time:

1) When you log on to Connect. click on the Records item on the top menu.

2) Alist of record types will be displayed
3) Then click on "‘Wildlife movement advice

CONTINUE

The movement advice is now completed

To view this and other movement advices at any time see section 6.

For more information on the Macropods Online please contact the Macropod Management
Unit team:

Phone: 07 4530 1254
Email: mmp@des.qld.gov.au

17
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