Educational Purposes Permit (Classroom) — User Guide

Online Services

The purpose of this guide is to provide Authority Holders with instructions for using Online Services for submitting a
return of operations associated with their Educational Purposes Permit (Classroom) authorities.
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1. Introduction

e Purpose and audience

The purpose of this guide is to provide instructions for Authority Holders using Online Services to submit their
return of operations as part of an Educational Purposes Permit (Classroom) authority issued by the department.

To register or access Online Services click here - https://www.business.qgld.gov.au/running-
business/environment/online-services

Authority Holders that have an Educational Purposes Permit (Classroom) authority issued through the ‘Wildlife
Authorities’ hub can continue to submit returns by email. All other Authority Holders must use the ‘Scientific,
Educational, Conservation and Research Authorities’ hub.

To access the return document required for upload as part of the process, click on the banner, Scientific,
Educational, Conservation and Research Authorities.

Environmental Authorities

Apply for and manage environmental authorities for prescribed ERAs and resource activities

Wildlife Authorities

Apply for and manage authorities for protected animals and plants (excluding macropod harvesting. all research and educational purposes permits)

Parks & Forests Authorities

Apply for and manage authorities on Quaensland Parks and Wild|ife Servica managed areas including marine parks, protacted areas and State Forests (excluding all research permits).

Scientific, Educational, Conservation and Research Authorities

Apply and manage authorities for, scientific, educational, consarvation, research and biodiscovery purpeses for the State of Queensiand

Macropods

Apply for and manage macropad licenses and activities.

Waste Tracking

Manage waste tracking activities.

2. Returns

e Overview

When you click on the Returns / Reports, you will see a list of returns associated with your authority.

My Incomplete Actions >

Returns / Reports

HEETD Search Authority Reference Authority Type

Apply for a new Authority

Return / Report Reference Status Received Date

Submicced

Submitted

Draft

Submitsd 10/01/2025
Records
Drst
Authorities
Submitsd 09/01/2025
Applications

Invoices

Draft

Draft

Submicced

Submicced 10/01/2025

This overview will show you the return reference number, status, and the start and end date for the return period.
Returns are due yearly and are prefixed with ‘RET’
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3. Completing your Return

To start your Return of Operations, click on the authority reference number or click on ‘Authorities’ under records,
then click the authority reference number. If you received multiple authorities from a single application, they will
have the same application reference number.

Scientific, Educational,
Conservation and

Research Authorities

Customer Record: Matt Harris
Customer Reference Number: 100591936

My Incomplete Actions > ..
Authorities
Actions Search Application Reference Status
Apply for a new Authority
You fi A
con
Par
Authority Reference Application Reference Person In Charge
Other Actions
A-EDUC-NEW-100727402 Matt Harris E
A-EDUC-NEW-100727403 Matt Harris E
o A-RESCH-NEW-100729081 Matt Harris
A-RESCH-AMD-100729755 Matt Harris
Records
A-RESCH-NEW-100729198 Matt Harris
Authorities
A-RESCH-AMD-100729518 Matt Harris
Applications
A-RESCH-NEW-100729477 Matt Harris
Returns / Reports
A-RESCH-NEW-100728952 Matt Harris

Invoices

e Authority reference number

When you have selected the authority reference number you will see an overview of that authority and you can now
click on the related returns / reports tab.

Authority Reference: P-EPPC-100734888

General Information

Authority Details

Activities and Location Details

Application A-EDUC-NEW-100727402 Status
Documents
Reference Start Date
Authority Reference  P-EPPC-1007348233
Related Returns / Reports Expiry Date
Autharity Type Educational Purpose Permit (Classreom)
Authority Holder Matt Harris
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e Related Returns / Reports

This page shows the status of each return.

Authority Reference: P-EPPC-100734888

Related Actions

Related Returns / Reports

General Information

Available Returns / Reports

Activities and Location Details

Return / Report References Status Start Date

Documents
RET-100735205 Due 01/01/2024

Related Returns / Reports >
-1 5206 Submitted 01/01/2025

RET-100734892 Submitted 02/01/2024

The difference statuses mean the following:

e Draft — means this return is due in the future
e Due — means this return is due now
e Overdue - means this this return is overdue

Click on the return reference number that is either overdue or due to begin the return submission.

e Getting Started

On this page you will see an overview of how to complete the return and a link to the return forms. Click on the
NEXT tab to progress.

Returns / Report Reference: RET-100735205

How to complete this form
Getting Started > = This reurn and report fo
» Research and educationa

= submitted online using an internet connection. You can save a partially completed form and submit 2t |ater date.

fthorities have an annual return cycle, which must be submitted within 20 business days of the anniversary date. If you Bl el aubages facine same project, you only need to complete the one combined retumn
= Atthe end of the project. a report is required within & manths. This report is to provide 2 synopsis of the research undertaken.
Returns / Report Details = The return and report form must be downloaded and completed and then uploaded within the documents tab. The forms can be downloaded hefle: E0P (Clzssroom) Returrfl Research / Education Return Research / Educstion Report
Documents
Review
Declaration

e Returns / Report Details
On this page you will see an overview of the return, the return period and the associated authority.
Using the link above, download a copy of the Educational Purposes (Classroom) return and record acquisitions,
disposals and movements.

Returns / Report Reference: RET-100735205

Returns / Report Details

Geting Started .
General Information

Returns / Report Detalls > Returns / Report RET-100735205 Holder

Reference Related Authority
DoCUmeNnts | g Due
Autharity Type
X Start Date 1Jan 2024
Review
End Date
Declaration

Have you undertaken any research, education or activities during the last 12 months?

© ves
0 Neo
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¢ Documents

As part of the return requirement, it is mandatory that you upload a copy of the completed return.

Returns / Report Reference: RET-100735205

Documents

ng Started

Please note
- maximum upload file size for 2 single file is 50 M3
» 3 maximum of 13 documents can be uploaded across all the sections

review  SCientific Research Return of Operations

Aretun of operations or report must be completed and uploaded in this section. The form can be located here:

File Document Name Dacument Type

(e e Completee Rsturn ot Operations Appicaton supporting Documentation
uPLOAD | [,

Additional Supporting Information

File Document Name Daocument Type

upLoan | [

e Review

The review page will give you an overview of the return. If there is any mandatory information missing, you will see
red text at the top of the page and a link back to the question. If correct, click next.

Returns / Report Reference: RET-100735205

Returns / Report Details

General Information

Retums /Report  RET-100735205
Reference

Status

Starc Date

EndDate

. education i 12 months? *

© ves
0 N

Documents e
Saved Document

Dacument Name.

Uploaded By

&5 Compiates Resurn of Oparations Apication Supparting Dacumentation curm of Operations matusEmaiinatar.com

e Declaration

You are required to read the certification and privacy statement, then click accept, then click submit.

Returns / Report Reference: RET-100735205

Authority holder'

Getting Started

s Act 1867,

Resurns / Report Desalls

Documents

Review

You will see a message letting you know the return has been submitted.
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Return Submission

Your raturn of aperation RET-1B0735510 has beer

Once submitted, if you return to the home screen and click on Returns / Reports under records, you will see your

return is showing the status of submitted.

My Incomplete Actions >

Actions

Apply for a new Authority

[

Other Actions

Records

Authorities

Applications

Returns / Reports

Search

Return / Report Reference

RET-

RET-100735205

RET-100734892

REP-100735212

RET-100735213

Authority Reference

Seatus

Submitted

Submited

Submitted

Draft

Draft

Dus

Submitted

Your return of operations is now submitted.

Authority Type

Received Data

112025

09/01/2025

09/01/2025

Start Date

01/01/2024

02/01/2024

01/01/2024

01/01/2025

01/01/2024

02/01/2024

Status

End Date

31122024

30/12/2024

31/12/2028

311122025

3122024

30/12/2024

SEARCH E

Authority Reference

P-EPPC-100734

F-EPPC-100734838

P-EPPC-100734838

P-EPPC-100734890

P-EPRL.

F-EPRC.

P-EPRC.

-100734890

100734890

-100734890
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