

MASTER OF CEREMONIES NOTES 

<insert name>
Valuing Volunteers in Sport and Recreation Awards
<insert time and date>
<insert venue>
<X.XXa/pm>
· MC and guest speaker arrive at <insert venue> (to be met by <insert name>)

<X.XXa/pm>

· MC takes the stage
· Welcome – thank people for coming and provide an introduction about self

Good evening ladies and gentlemen.  

TRADITIONAL ACKNOWLEDGEMENT

Welcome to the Valuing Volunteers in Sport and Recreation Awards, honouring the contribution of volunteers to the sport and recreation community.

My name is <insert name>, <insert occupation if relevant> and I will be your Master of Ceremonies for this event. 

(Housekeeping for the event – ladies and gents facilities, mobile phones, emergency evacuation)
<X.XXa/pm>

· Overview of activities

The event’s proceedings are as follows:

· Opening address by <insert Club President name>.

· Address by our guest speaker, <insert guest speaker name> 

· Presentation of the awards. 
Now let’s start the proceedings.

I would now like to call upon the Club President <insert name> to officially open the proceedings.

<X.XXa/pm>

· <insert Club President name> speaking points
<X.XXa/pm>

· Thank <insert Club President name> and introduce <insert guest speaker name>
Thank you <insert Club President name>.

I’d now like to welcome to the stage our guest speaker, <insert guest speaker name>.

<X.XXa/pm>

· Thank <insert guest speaker name> and reintroduce <insert Club President name> to present awards

Thank you <insert guest speaker name> for your inspiring words.

Ladies and gentlemen as <insert Club President name> mentioned, this event is about recognising all of you as well as a selection of volunteers who epitomise what being a volunteer in the sport and recreation industry is all about.  

Your contribution makes the Queensland sport and recreation industry the best in Australia and the following people highlight the unique dedication and hard work all sport and recreation volunteers give to the industry.
Ladies and gentleman, we are pleased to acknowledge the following recipients:

· <Insert recipient name and biography>
· <Insert recipient name and biography>
· <Insert recipient name and biography>
· <Insert recipient name and biography>
· <Insert recipient name and biography>
<X.XXa/pm>

· Close formal proceedings 

That concludes the formal proceeding for this event.  We welcome you to stay and share this occasion with other guests.  

Thank you all for coming.


