<INSERT CLUB LOGO HERE>
Dear members
As we all know, volunteers play a vital role in our club and as <insert position of club member sending letter> I welcome opportunities to formally recognise the great services our volunteers provide.

With this in mind, I am hosting a Valuing Volunteers in Sport and Recreation Awards (the Awards) event on {insert date}.
Nominating for the <insert year> Awards is easy – simply complete the attached nomination form, outlining the contribution the volunteer has made to the community and why you believe they deserve to be recognised.  
It is expected that all nominees will have made a significant contribution to the sport and recreation industry. The Award will be presented to the sport and recreation volunteers who, in the opinion of the selection committee, have shown the greatest merit against the award criteria set out on pages three and four of the nomination form.  

To be eligible for nomination for the Awards, nominees must:
· have been involved in volunteering and made a significant contribution to one or more sport or recreation organisation. This may be a volunteer who has contributed significant time and effort over an extended period or a new volunteer who has made a significant impact in a short period of time 

· have sport and/or recreation organisations as the significant beneficiaries of the nominee’s voluntary work

· be an Australian Citizen or Permanent Resident with residency in Queensland

· be at least 18 years of age
· hold a current Blue Card.
Nominations may be made posthumously.  

Please submit your completed nomination form to <insert email> by <insert date>.
Yours sincerely

<club contact details>
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